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I.
DISTRICT MISSION


The mission of the Kit Carson School District R-1 is to educate all students to highest levels of academic excellence, social responsibility, and cultural awareness, attainable by each.

II.
VISION


A.  DISTRICT VISION


The vision of the Kit Carson School District R-1 is that it will be an exemplary public school system.  Kit Carson School will set standards of teaching practice at optimum levels of effectiveness in a coordinated instructional program.


The Kit Carson School and its community should provide the resources, programs, teachers and administrators necessary to achieve this vision.  The Kit Carson School is accountable for excellent educational practice and strong student achievement.  


B.  EDUCATIONAL TECHNOLOGY AND INFORMATION LITERACY VISION


The vision of the Kit Carson School District R-1 educational technology and information literacy plan is that it will insure that all graduates will have a variety of experiences using information and technology.  These experiences will allow students  to find, evaluate, and apply information and to master new technologies to acquire lifelong knowledge and skills in the 21st century.
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III.  GUIDELINES


These guidelines have been developed to help insure that all graduates of Kit Carson School will have a variety of experiences using information and technology.  These experiences will allow students to demonstrate mastery of a comprehensive group of specific skills.

A. INTEGRATION

Technology and Information skills curriculum is centered around two common products at each grade level during each school year.  These projects:

· have clearly stated objectives from KCSD Information Skills curriculum , which in turn support state standards.

· are assessed in a complete and objective manner.

· use technology, telecommunications, and identified productivity software.

· build cumulatively on skills learned the previous year.


An individual learning profile for each student will be maintained by the media specialist and classroom teacher to document which skills have been attained and how that attainment was demonstrated. 


B.  ACCESS


Access to hardware, software, and information resources will be provided equally to all teachers, administrators, staff and students.  Mentoring will be available on a prearranged schedule to provide all students, teachers and staff with knowledge they need to operate and use technology and information resources.  Open door sign-in policy to computer technology lab and media center will remain in effect until privileges, determined by on-duty staff, are revoked.  Kit Carson School will provide a technology protection measure that blocks or filters Internet access.  It will protect against access by adults and minors to visual depictions that are obscene, child pornography, or sites harmful to minors. Chat rooms are not to be used by any student or staff member. Staff will monitor the online activities of minors.

C. INTERNET SAFETY POLICY
All computers having the Internet and Network access must be used in a responsible, efficient, ethical and legal manner. Failure to adhere to procedures outlined in Student Use of the Internet and Network Acceptable Use Agreement will result in revocation of Internet access privileges.  Students and parents will be required to sign Student Use of the Internet and Network Acceptable Use Agreement prior to any Internet use.  Acceptable Use policy addresses the following issues:

· Access by minors to inappropriate matter on the Internet and World Wide Web.
· Safety and security of minors when using electronic mail, and other forms of direct electronic communications.  
· Unauthorized access including “hacking” and other unlawful activities by minors online.

· Unauthorized disclosure, use, dissemination of personal information regarding minors.

· Measures designed to restrict access to materials harmful to minors.

The school administrator will provide reasonable public notice and inform School Accountability Committee to address any changes to technology protection measures and Internet safety policies.

(Acceptable Use Policy attached to end of ET/IL Plan)


D.  RESPONSIBILITY/COLLABORATION


Teaching information skills is the joint responsibility of the library media specialist and the classroom teacher.  Information and technology skills are most meaningful when taught within a subject area, within an inter-disciplinary unit, or as part of an activity that addresses an authentic, real-life need or problem.  Both process and content skills need to be integrated and practiced throughout the process of learning in order to produce thoughtful understanding.    Planning and cooperation among all teachers and media specialist is essential.  To become partners in this endeavor it is vital that flexible scheduling be implemented.  It is the responsibility of the technology advisor and to update hardware, software, telecommunication services, networking systems and its components.  It is the responsibility of the administrator to apply for E-Rate funding to provide telecommunication services.
E. 21st CENTURY SKILLS

Information literacy has progressed from the simple definition of using reference resources to finding information.  Multiple literacies, including digital, visual, textual, and technological, have now joined information literacy as crucial skills for this century.  The amount of information available to our learners necessitates that each individual acquire the skills to select, evaluate, and use information appropriately and effectively.  Learning is enhanced by opportunities to share and learn with others.  Students need to develop skills in sharing knowledge and learning with others, both in face-to-face situations and through technology.  As a result, learners will need to use skills, resources, and tools to:  

1. Inquire, think critically, and gain knowledge.

2. Draw conclusions, make informed decisions, apply knowledge to new situations, and create new knowledge.

3. Share knowledge and participate ethically and productively as members of our democratic society.

4. Pursue personal and aesthetic growth.

F. TECHNOLOGICALY LITERATE
Students use technology tools to enhance learning, increase productivity, and promote creativity.  Students capture, manage, analyze, and explain information; develop an understanding of social and ethical issues related to the use of technology; and emphasize problem solving and understanding of information technology across various fields.
IV.
NEEDS ASSESSMENT

Kit Carson School District staff was given the “Kit Carson School District Needs Assessment - Educational Technology and Information Literacy Programs” in March 2009.  The following average scores, on a scale from 1 (being low) to 5 (being the highest) were noted:


Educational Technology:


Resources


3.56



Teaching and Learning

3.63


Information Skills:



Resources


4.23



Teaching and Learning

3.89


Systemic Development

2.53


A.  AREA TARGETED
The priority area targeted by our district to make improvements in first is the Systemic Development area.  Key areas targeted for improvement will be to:

1. Provide resources and time for staff development to incorporate ET/IL into 





standards-based content-area curriculum.


2. Utilize staff development strategies for effective practices of ET/IL.

3. Provide administrative follow-up to support the incorporation of ET/IL into standards-based content-   
area curricula.

4. Develop strategies for teaching technology literacy skills by developing an ET/IL Committee.
5. Improve the budgets for technology, telecommunications and library resources.

B   SOLUTIONS


Solutions to improve the Systemic Development area:

· Teacher training August 2009 for recertification credit (15 contact hours) for Microsoft Office 2007.

· Teacher training October in-service 2009 in Dreamweaver software.

· Develop ET/IL Committee to be comprised of Media Specialist, Technology Instructor, Network Supervisor, Elementary Teacher, Junior High Teacher, High School Teacher and Vocational Instructor.  This committee will meet once a month to keep current on ET/IL developments, and adapt and maintain ET/IL standards.
· Provide “working shop” time to allow teachers and staff to collaborate the use of and evaluate ET/IL in their instructional units.  Working shops will consist of teachers involved in planning sessions once a month.  “Working shops” will take place during the school day. The district will provide substitute teacher pay for teachers to collaboratively plan and evaluate ET/IL activities.

· ET/IL Committee will report findings to superintendent.

· Superintendent will incorporate an appraisal of integration of information/research in teachers’ performance evaluation.
· ET/IL Committee will research grant writing possibilities to improve classroom computer needs and updating technology, telecommunications and library resources.
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V.
 ACTION PLAN GOALS AND RESULTS


GOAL 1: Communicating with Technology and Information Literacy Skills

RESULT:  Students, educators, staff, parents, and the community will have access to and be able to share information through the use of technology


GOAL 2:  Teaching with Technology and Information Literacy Skills

RESULT:  Teachers, administrators, and support staff in Kit Carson School District R-1 will know and apply technology and information skills in their work with one another, students, parents, and others in the educational community.


GOAL 3:  Learning with Technology, Information Literacy, and 21st Century Skills
RESULT:  Students and staff will integrate the use of technology, information literacy, and 21st century skills in their work as learners.  Staff will apply telecommunications, technology, information literacy, and 21st century skills to assist students in achieving district content standards and proficiencies.


GOAL 4:  Managing with Technology

RESULT:  In order to plan, coordinate, implement, and evaluate the learning program an ET/IL support system will exist.  This system will assist in collecting and distributing data, accessing E-Rate discounts, monitoring fiscal and learning resources, and maximizing the benefits from the technology and telecommunication services. Kit Carson School will comply with CIPA requirements to ensure safe access to all internet sites.

GOAL 5:  Sustaining the Technological Infrastructure

RESULT:  Hardware, software, telecommunication (E-Rate) services, the electronic network, and the cooperation and collaboration among district staff will all be maintained, evaluated and improved so that teaching and learning remain the top priority for all staff.
Kit Carson School District Educational Technology and Information Literacy Action Plan and Timeline
Goal 1:  Communicating with Technology and Information Literacy Skill

Result:  Students, educators, staff, parents, and the community will have access to and be able to share information through the use of technology.

	Objective #
	Action Step
	Responsibility
	Date Initiated
	Date Completed
	Comments

	1
	Implement system for completing Acceptable Use Policy (AUP) as part of the school registration process for grades K-12.
	District Technology Director, School Secretaries, and Media Center Director
	September 2003
	Ongoing
	completed

	2
	Implement and monitor staff and student e-mail at grades 6-12.
	District Technology Director, Media Center Director, all technology staff.
	September 2003
	Ongoing
	

	3
	Expand District Web Site, pages, content and links.
	Website Coordinator, School Secretaries, Teaching Staff, and Students
	September 2003
	Ongoing
	Incorporated into Computer Applications and Web Page Design classes.
Post ETIL on webpage (URL)

	4
	Enhance the use of District Web Site by all stakeholders.
	Website Coordinator, School Secretaries, Teaching Staff, and Students
	September 2003
	Ongoing
	Incorporated into Computer Applications and Web Page Design classes.

	5
	Encourage use of e-mail to communicate with all in the learning community (staff, students, parents, etc.).
	Administration and Educators
	September 2003
	Ongoing
	AUP Policy needs to be enforced schoolwide.

	6
	Implement the use of VNET  Distance Learning Project sponsored by EC BOCES
	Administrator, BOCES Director and Educators
	September
2006
	Ongoing
	Funded by E-Rate


Goal 2:  Teaching with Technology and Information Literacy Skills.

Result:  Teachers, administrators, and support staff in Kit Carson School District R-1 will know and apply technology and information skills in their work with one another, students, parents, and others in the educational community.

	Objective #
	Action Step
	Responsibility
	Date Initiated
	Date Completed
	Comments

	1
	Explore ways to embed technology standards for educators into a revised teacher evaluation instrument and process.
	Administration
	September 2004

	
	Needs to be done by administrator.

	2
	Plan, develop, explore, and implement staff development opportunities in:

· Email

· Basic computer skills

· Use of online databases (EBSCO)

· Software applications in reading, writing, math, science, etc.

· Website Development and use

· Electronic report cards

· Use of computer peripherals devices (cameras, scanners, etc.)

· Use of Follet Library system
	Technology Director, Superintendent, Principal, Media Center Director, and other interested staff
	August 2009
	August 2009
	Teacher in-service, designated staff development days, BOCES training, site-based training.  
*25% funded by 

Title II-D.

	3
	Continue the use of the Accelerated Reader software and train instructional staff in all high school, middle school, and elementary to use AR for the purpose of increasing reading activity among students in grades K-12.
	District Media Director, Technology Director, and other staff
	September 2003
	Ongoing
	

	4
	Explore technology and information literacy grant opportunities
	District Media Director, Technology Director, Principal, and other staff.
	May 2009
	Ongoing
	

	5
	Identify and utilize technology coaches among staff.
	District Media Director, Technology Director, Principal, and other staff
	September 2003
	Ongoing
	

	6
	Establish plan for teaching information literacy skills to meet the standards, goals and objectives in district plan.
	District Media Director, Principal and other staff
	January 2004
	Ongoing
	ET/IL Plan approval 9/03.  Work needed for incorporating 9-12 math, science areas.

Distribute ETIL Revised plan to all faculty.

	7
	Integrate and embed Technology and Information Literacy Skills across the curriculum.
	District Media Director, Technology Director, Principal, and other trained staff.
	September 2003
	Ongoing
	Planning time needed.


Kit Carson School District Educational Technology and Information Literacy Action Plan and Timeline

GOAL 3:  Learning with Technology, Information Literacy, and 21st Century Skills

RESULT:  Students and staff will integrate the use of technology, information literacy, and 21st century skills in their work as learners.  Staff will apply telecommunications, technology, information literacy, and 21st century skills to assist students in achieving district content standards and proficiencies.

	Objective #
	Action Step
	Responsibility
	Date Initiated
	Date Completed
	Comments

	1
	Make all staff aware of student technology and information literacy goals and objectives as guiding documents.
	Administrator, Media Center Director, Technology Director, and teachers.
	August 2009
	
	Make ETIL plan accessible on school web page.

	2
	Integrate student ET/IL Standards across curriculum.
	Media Center Director, Technology Director, Administrator, and teachers
	August 2003
	Ongoing
	K-5 units in place through flexible scheduling.

Grade 10 Holocaust Unit (English and History) 

	3
	Implement information literacy skills beginning in Kindergarten and continuing through grade 12.
	Media Center Director, Technology Director, Administrator, and teachers
	August 2003
	Ongoing
	K-5 Units in place.
6-8 grades are embedded in English curriculum and 9-12 grades embedded in English curriculum.  Need to include science, math areas.



	4
	Implement 21st Century Skills beginning in Kindergarten and continuing through grade 12.
	Administrator and teachers
	August 2009
	Ongoing
	Require use of Bloom’s Taxonomy be embedded in K-12 curriculum.

	5
	Evaluate computer instruction 6-12 and implement changes as needed.
	Technology Director, Administrator, and teachers
	November 2003 and ongoing
	Ongoing
	Evaluation and scheduling done by computer teacher.

	6
	Develop common assessments/measures including 8th grade benchmarks and a process to ensure technological literacy by 8th grade.
	BOCES technology assessment test for 8th grade administered by Technology Director
	November 2008
	May 2009
	

	7
	Evaluate software and inform staff of availability.
	Media Center Director, Technology Director, Principal, and other interested staff
	October 2003 and ongoing
	Ongoing
	Includes purchasing adequate licenses so that software can be installed on specific computers or the network as needed.

	8
	Develop and implement an ethics module for all students which addresses:
Internet policies

Ethical computer use

Copyright issues
	Technology Director, Media Center Director, and interested staff. 
	October 2003
	Ongoing
	Technology staff needs to incorporate into classes.
Media Specialist does copyright in Information Skills units.


Goal 4:  Managing with Technology

Result:  In order to plan, coordinate, implement, and evaluate the learning program an ET/IL support system will exist.  This system will assist in collecting and distributing data, monitoring fiscal, E-Rate, and learning resources and maximizing the benefits from the technology itself.  Kit Carson School will comply with CIPA requirements.
	Objective #
	Action Step
	Responsibility
	Date Initiated
	Date Completed
	Comments

	1
	Evaluate the progress of the technology and information literacy plan and update it.
	Technology Director, Media Center Director, Administrator
	March 2009
	ongoing
	Revision of ET/IL Plan 2009.

	2
	Project ET/IL needs annually to assist in budget planning process.
	Technology Director, Media Center Director, all technology staff, Administrator
	March 2009
	Ongoing
	Technology upgrade plan.

	3
	Ensure the security and the confidentiality of information that is handled using technology.
	Technology Director, Media Center Director, Administrator
	August 2005
	Ongoing
	Sonic Wall

Content Barrier installed 9/05

Students have username/passwords for school server.

	4
	Upgrade virus protection and web filtering software.
	Technology Director
	August 2009
	Ongoing
	Sonic Wall
Content Barrier installed 9/05

Students have username/passwords for school server

	5
	Develop an on-line assessment data collection system and its use in tracking student achievement and planning differentiated instruction. (electronic ILP’s)
	Technology Director, Website Coordinator, Principal, Special Education Director, School Secretary
	August 2007
	September 2007
	Prostar installed 9/05
Edustar installed 9/07

	6
	Administer, Apply for and Assess E-Rate services.
	Administrator, Media Center Director, Technology Director
	May 2005
	Ongoing
	E-Rate form available in office.

	7
	Provide an internet safety  protection measure that blocks or filters Internet access to any sites harmful to minors.
	Administrator, Technology Director
	September 2005
	Ongoing
	Installation of Sonic Wall Barrier.  Staff monitoring of internet usage by students.


Kit Carson School District Educational Technology and Information Literacy Action Plan and Timeline

Goal 5:  Sustaining the Technological Infrastructure
Result:  Hardware, software, the electronic network, telecommunications, and the cooperation and collaboration among district staff will all be maintained, evaluated and improved so that teaching and learning remain the top priority for all staff.

	Objective #
	Action Step
	Responsibility
	Date Initiated
	Date Completed
	Comments

	1
	Administer and monitor site licenses.
	Technology Director
	August 2009
	Ongoing
	Microsoft Office2007 upgradeP

	2
	Track the age, maintenance needs, and projected replacement dates of technology hardware and software.
	Technology Director, Media Center Director
	August 2004
	Ongoing
	Updates needed for Follett library system and Accelerated Reading Program.  Needs changed to PC’s.

	3
	Conduct annual needs assessment of telecommunications software, hardware, software, ET/IL programs, and other services.
	Media Center Director, Technology Director, Computer Coordinator
	August 2003
	March 2009
	See needs assessment results p.4
E-Rate assessment

	4
	Monitor all contracts and agreements with vendors.  This includes E-Rate discounts.
	Technology Director, Administrator
	November 2003 
	Ongoing
	

	5
	Investigate the benefits of a wireless computer lab to assist in instruction and assessment.
	Technology Director, Administrator
	February 2004
	Ongoing
	Pursue grant opportunities.  Approx. money needed:  $45,000.

	6
	Develop 5 year replacement cycle for equipment: computers, video, TV/VCRs, LCD projectors, DVD players, digital cameras, printers, overhead projectors, etc.
	Technology Director, Media Center Director
	May 2003
	May 2009
	New plan in progress.
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VI.
BUDGET 2009-2010

Revenue


E-Rate





$11,528


District Funds




$44,472


Title II-D 





$  1,500






TOTAL

$57,500

Expenditures

Maintainence of schoolwide network


$ 3,000

Internet connectivity (K-12)




$ 6,000

(E-Rate*)


Technology upgrade plan




$ 7,500

(E-Rate tier 2: eligible but not funded)


Fiber Optics Distance Learning



$22,500


Library/Media Center 




$ 5,000
  
(print, nonprint,electronic sources,

   
 multimedia, etc.) 


Technology Contingency Plan



$ 1,000

Professional Development




$ 1,500

(Title II-D)

Phone Service (local and long distance)


$ 9,500

(E-Rate*)


Premium Sonic Wall Filtering Service


$  1,500

(Compliance with CIPA requirements)










________







TOTAL

$57,500

*District E-Rate discount is 70% reimbursement

TO:
KIT CARSON SCHOOL BOARD

FROM:
ALEXIS GEKELER AND LOIS BEHRENDS

SUBJECT:
PROPOSED TECHNOLOGY PURCHASES 2009-10
DATE:
April 27, 2009
This technology upgrade for the school year 2009-10 will upgrade Microsoft office on all 75 PCs in the school.
HARDWARE/SOFTWARE PURCHASES

75 copies of Microsoft Office 2007 @ $70.00

TOTAL
$5,250.00
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VII.
  EVALUATION


A.  K-8 Grade Level Benchmark Evaluations
The specific skills and levels of proficiency describe in benchmarks are expected of all Kit Carson School students.  The skills are to be taught as part of the individual classroom units and other library media activities.  Media specialists and classroom teachers will assess the successful attainment of these skills by individual students and report their findings as a part of the regular student progress report (report card) as being:



E - Exceeds benchmark



M - Meets benchmark



N - Does not yet meet benchmark



N/A - Not yet assessed


B. 9-12 Grade Level Benchmark Evaluation

Technology and Information Literacy benchmark indicators for mastery will be incorporated into each individual student’s coursework in which the collaboration occurred.  An example of evaluation matrix is included in addendum for reference.


C.  Kit Carson ET/IL Action Plan Evaluation

1. ET/IL action plan and timeline provides an evaluation process enabling school personnel to monitor progress towards goals and make mid-course corrections in response to new developments and opportunities as they arise.
2. Ongoing evaluation of ET/IL Plan will be completed by ET/IL Committee.

3. An evaluation matrix follows for demonstrating implementation of ET/IL Plan.
KIT CARSON SCHOOL DISTRICT ET/IL EVALUATION MATRIX
	Grade Level(s)/Department
	Curriculum Area(s)addressed:

Language Arts

Math

Science

Social Science

Other
	Scope and Sequence Area(s)

Addressed:

Research

Data Organization

Publishing

Multimedia

Other (specify)
	Bloom’s Taxonomy Objective Addressed:
	District Standards

Reference


	Performance Results
	Evidence of Completion
	Degree of Completion

Not Started            Partial            Completed

1                                 3                         5


	Student Activities
	Resources
	Budget
	Timeline
	Evaluation

	
	Required Resources:
	
	
	Log of computer use

Student samples

Teacher observation

Rubric

Other (specify)



	
	Staff Development:

Describe the formats for training (workshops, individual, release time, etc)
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VIII.   KIT CARSON SCHOOL DISTRICT R-1 ET/IL BENCHMARKS


A.   K-8 BENCHMARKS

The benchmarks which follow are to be mastered by all Kit Carson School students.  Students will be able to identify information needs, locate relevant information in an efficient manner, understand and evaluate information, and use the information to solve a problem, complete a task, and be able to communicate that information clearly to others.    Students will be technologically literate by the time the student finishes the eighth grade, regardless of student’s race, ethnicity, gender, family income, geographic location, or disability.
Kindergarten

Research and Inquiry Skills
Research question

I can ask a question about an interest I have.

Location

I can find


- Picture books


- Circulation desk


- Book return


- Easy books


- Computer lab

Communication

I can tell about something I have observed or heard.

Evaluation

I can evaluate my computer- generated picture using pre-developed criteria and verbally explain the picture.

I can enjoy a book by:


- having it read to me.


- looking at the pictures.

Life-long Reading
I can select and check out a book I like.

I can create a picture using a computer graphics program.

Technology Skills
I can use a computer mouse to:


-Select, drag, drop

-Activate a hyperlink, indicate a choice, and access an application. 
I can identify a computer's:


- Keyboard

-monitor


- Mouse and mouse pad

- CD-ROM drive

-Students with assistance from teachers know how to use developmentally appropriate technology tools to produce creative works.
- Students know how to access developmentally appropriate web resources previously identified by the teacher as a bookmark.

I understand that books can be found using the on-line library catalog.

Appropriate Use of Resources
I can listen to or watch an audio tape, video tape or DVD appropriately.

I can use and care for media materials and equipment in a respectful way.

I can return my books on time.

Grade One

Research and Inquiry Skills

Research question

I can ask a question about an interest that I have.

Location

I can find:


-library catalog stations


-computer software

I can identify a book's author and title

Communication

I can contribute to a class information sheet

I can demonstrate my reaction to a story by drawing a picture.

Evaluation

I can evaluate my computer generated picture.

I can complete a project checklist .

Life-long Learning
I can choose a book that I enjoy reading.

I understand the difference between fiction books and factual books.

Technology Skills
I can demonstrate my reaction to a story by creating a picture by using a drawing software program.

Using a Word processor, students can:

-Edit text, delete text, change font styles and size, insert and alter clipart graphics.

-Students can label the main parts of the computer system and identify the function of each.
-Students know how to use correct sitting, hand, and arm positions and fingering to type words and phrases.

-Students know how to use open, save, and close files; and shut do the computer, monitor and printer.

-Students can find a book on a subject or title using the online library catalog.

-Students can read information on the World Wide Web with assistance.

- Students can identify hardware peripherals speakers, headphones, projectors.

-Students understand appropriate uses of computers in the classroom.

-Students know how to recognize the web browser and associate it with accessing linked resources on the internet.

Appropriate Use of Resources
I can communicate ideas with others in a respectful manner.

I can use and care for media materials and equipment in a respectful way.

Grade Two

Research and Inquiry Skills
Research Question

With a group, I can formulate 5 questions about a single topic.

I can participate in creating a mind-map about a topic.

Location:

I can locate the media center's fiction and reference section

I can find a book|s


- Illustrator

- Award

- Call number


- Spine
Communicates

I can create an accurately labeled graph to record my findings.

I can create a labeled diagram that is clear and recognizable on topic.

Evaluation

I can interpret my graph and diagram.

Life-long Learning
I can select a book that interests me.

I check out books on a regular basis.

I can identify a Caldecott winning book.

I can identify pictures that enhance the story.

Technology Skills
I can use computer software to create a presentation on a subject of my choice.  
I can use the file menu commands to open, save, print, or start a new document.

Using presentation software, I can


-edit text


- delete text


- change fonts, styles, and size


- insert and alter clipart graphics
-add animation and slide transitions.

Students can use a previously set bookmark to access a site on the internet.

Students identify functions represented by symbols and icons commonly found in application software.

Students know how properly care for and use technology equipment.

Students describe how to sue basic input devices, and output devices.

Students, with assistance from the teacher know how to use existing common databases (library catalog, online archives).

Appropriate Use of Resources
I only print with permission.

I can use and care for media materials and equipment in a respectful way.

Grade Three

Research and Inquiry Skills

Research question

I can write research questions on a single topic.

Location


- I can use the electronic catalog to find a book.


- I can locate a book using a call number


- I can use the print and online encyclopedia to locate information on a topic.

Communication

-I can explain my data using graphs.

Evaluation

- I can explain my findings with relevant facts that answer questions and are clear and accurate.

-I can self-evaluate work using a teacher generated checklist. 

Life-long Learning
I can identify different kinds of stories


- Tall tales


- Fairy tales


- Folk tales

Technology Skills

- I can use a computer program to create a presentation.
- I can use the internet to research a topic assigned by the teacher.

- The student can properly cite and authenticate the information they use in their presentation.

- I can search the online library catalog to find a book by title, subject, and keyword.

- Students can identify characteristics hat describe input devices and output devices and name some devices that can provide input and output.

- Students know how to use correct sitting, hand, and arm positions and fingering to type and edit a brief story or message employing the full alphabetic keyboard.

- Students describe how to properly care for and use computer system hardware, software, and peripherals, and storage media.

- Students describe consequences of irresponsible use of technology resources at home and at school.
- Students demonstrate teamwork by working productively with others.

Appropriate Use of Resources

I can use and care for media materials and equipment in a respectful way.

I understand how to use the Internet in an appropriate manner.

I understand the school's acceptable use policy.
Grade Four

Research and Inquiry Skills
Research question

I can create three research questions on a single topic.

Location

I can locate non-fiction and reference materials on a shelf using the call number.

Communication

I can create a written word processed report that answers a single research topic.

I can create a word processing document that

- shows graphics

- shows columns

- is clearly organized
Evaluation

I can explain why research topic is significant.

I can evaluate my project using a checklist.

Life-long Learning
I can identify different kinds of literature including:


- Mysteries

- Adventure stories


- Biographies

- Blue Spruce nominees

Technology Skills
Students describe the purpose of specific input and output devices.
Students know how to use keyboarding and mouse pad manipulation efficiently and effectively

Students associate words, symbols, and icons commonly found in menus and toolbars of application software.

Students know how to identify types of files by their extensions, and understand file types are accessed through specific applications

Students identify cultural and societal issues related to technology.

Students use or identify correct terminology to describe technology resources and search strategies for locating information in prepared content area databases

Appropriate Use of Resources

I can use and care for media materials and equipment in a respectful way.

I understand the difference between appropriate and inappropriate WWW sites.

I understand the acceptable use policy.

Grade Five

Research and Inquiry Skills
Research question

I can create a research question that identifies topics, subtopics, and key words.

Location

I can find information using

- an almanac, an atlas, the Internet, an encyclopedia, nonfiction books
Communication

I can take usable notes which help me answer my research questions that are in my own words and include the source of the information.

I can communicate and record data on a single topic.

I can report and organize findings.

Evaluation

I can compare individual findings to large group findings.

I can identify areas for further investigation.

Life-long Learning
I can identify award winning Newbery books.

I select books from a large variety of sources including


- School media center - class room collections


- Public library - personal book collection

I recommend books to others.

Technology Skills
I can format word processing documents with

- columns
- headers
- footers
- tabs

Students can produce a two-sided brochure.

Students identify basic software commands used to manage and maintain computer files on a hard drive, external device, or a file server on the network.
Students are able to identify the internal parts of the computer and understand the function of each.

Students are able to respect the differing interest and experiences of others and look at a variety of viewpoints.

Students identify a variety of media and formats to create and edit products.

Students know procedures for importing and manipulating pictures images in word documents, spreadsheets, presentations, and other creative works.
Appropriate Use of Resources

I can use and care for media materials and equipment.

I understand the difference between an appropriate and an inappropriate WWW site.

I understand the district's appropriate use policy.

Grade Six

Research and Inquiry Skills

Research Question

I can create a research question that identifies topics, related topics, key words, and search 

terms.

Location

I can use Internet search engines to locate information.

I can use specialized dictionaries (e.g.., Webster's Biographical and Geographical Dictionaries).

Communication

I can collect and report the results of an activity on a spreadsheet.

Evaluation

I can determine the differences and similarities of a news story.

Life-long Learning
I can relate a current event found in a newspaper or magazine.

I can identify the sections of a newspaper.

Technology Skills
I can create a spreadsheet and report results using a chart.

I can use the spellchecker and thesaurus in computer applications.

Appropriate Use of Resources
I can use and care for media materials and equipment respectfully and independently.

Grade Seven
Research and Inquiry Skills

Communication

I can communicate information through multimedia.

Research question

I can demonstrate the ability to generate questions and information in order of importance and 

relevance.

Location

I can use and, or, and not (Boolean logic) to determine the scope of my search.

I can use a variety of search engines to locate information.

Evaluation

Given a topic, I can represent and support a position using the following: direct observation, interviews, and/or surveys.

Life-long Reading
I can read silently up to ten minutes each day.

I check out leisure reading materials from the media center on a regular basis.

Technology Skills
I can locate and use information from the World Wide Web.

I can produce a multimedia presentation to communicate information.

Appropriate Use of Resources
I understand and practice appropriate World Wide Web use by following the district guidelines.

Grade Eight

Research and Inquiry Skills
Research Question

I can narrow the scope of the topic.

Location

I can use copy and paste between resources to take notes.

Communication/Evaluation

I can use a variety of sources, print and non-print, and synthesize the information to answer a 

question or support a position.

Life-long Reading
I can read silently ten minutes or more each day.

I can identify a favorite author and/or literary type.

Technology Skills
I can use technology sources to gather information on a topic.

I can insert audio and/or video into my multimedia presentation.

I can use a computer to access, synthesize, evaluate and apply information to solve a problem or complete a task.

Appropriate Use of Resources
I practice appropriate email usage by following the district guidelines.
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VIII.
KIT CARSON SCHOOL DISTRICT R-1 ET/IL BENCHMARKS CONT.

B.  9-12 INFORMATION AND TECHNOLOGY BENCHMARKS FOR KIT CARSON SCHOOL DISTRICT R-1

By the time all students graduate from Kit Carson School, we expect them to master the following skills in the productive use of technology to solve problems and answer questions. These skills build on the K-8 benchmarks and do not include specialized technology skills that may taught by individual departments such as programming, accounting , scientific probes, or mathematical modeling software. These skills are to be taught, practiced and assessed within the District’s Standards packages. Specific skills will be assigned to specific standards at a later date.

Research and Inquiry Skills 9-12:
Research Question

I can ask an original question and formulate a topic of limited scope for a research project that requires an original supported conclusion.

I can identify the information sources available to me, including print, electronic, and primary sources and determine which sources best suit the needs of my research.

Location and evaluation

I can use the electronic catalog to find a book and the print and electronic reference sources in the media center.

I can use multiple Internet search engines efficiently and effectively to locate information relevant to my topic.

I can efficiently use a variety of on-line databases, including periodical databases, to locate information.

I use criteria to judge the accuracy, currency and bias of information I find.

I can cite the source of information in proper format from print, electronic and primary sources.

I can efficiently gather and organize information by copying and pasting information into an original word processing document or database.

Communication and use

I can use technology to collaborate with others for the completion of academic work.

I can identify the important information from my research and be able to communicate it to various audiences through:


- word processed report

- face-to-face talk supplemented by a computer presentation program that includes original digital images


- a webpage that meets the school’s guidelines


- a spreadsheet and pictorial representation of data from charting and graphing 


programs
Evaluation

I can use the assessment tools provided by the instructor to judge the quality of my research.

I can establish criteria for a self-assessment of my research.

I can evaluate the ethical decisions I need to make during the research process.

Life-long learning behaviors and critical reading, viewing and listening 9-12

I can identify favorite authors and literary types for personal reading.

I can identify sources of information for topics of personal interest in both print and electronic formats.

I can identify sources of information about current events in both print and electronic formats.

I can articulate the criteria I use when evaluating the quality either a fictional or factual work.

Technology skills 9-12

I can identify and determine hardware configuration for a personal computer system and can use a computer operating system to launch and close a program.

I can create and use a system for storing, organizing and backing up files of my original work.

I can purposely use the following pieces of hardware:


- personal computer


- fixed and removable storage devices


- remote storage devices 


- digital cameras, still and video

- scanner

I can purposely use all the following types of software:


- word processor with keyboarding skills of at least 20 wpm


- email program


-Internet browser


-graphic tools and graphics editing program


-spreadsheet and graphing software


-database


-hypermedia or presentation program


- digital still photo and video editing software

Appropriate Use of Resources 9-12
I can understand and follow the school’s policies regarding the use of technology and understand the difference in use between a home computer and school or work computer.

I can protect myself from the harmful acts of others by recognizing threats to my privacy and property.

I know and follow copyright laws and understand the concept of plagiarism.

I can identify the uses of technology as they relate to my academic work, personal life, and future career.
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IX.
  EDUCATIONAL TECHNOLOGY AND INFORMATION LITERACY GOALS AND OBJECTIVES

Goal 1:  The learner will experience   a wide variety of reading, listening, and viewing  resources to interact with ideas in an information-intensive  environment.

Goal 2:  Learner will identify and apply strategies to access, evaluate, use, and communicate information for learning, decision making, and problem solving.

Goal 3:  Learners will need to use 21st Century skills, resources, and tools to inquire, think critically, and gain knowledge; draw conclusions, make informed decisions, apply knowledge to new situations, and create new knowledge; share knowledge and participate ethically and productively as members of our democratic society; and pursue personal and aesthetic growth.

KIT CARSON SCHOOL DISTRICT R-1 ET/IL GOALS AND OBJECTIVES
Goal 1:   The learner will experience a wide variety of reading, listening, and viewing resources to interact with ideas in an information-intensive environment.

Objective 1.1    The learner will explore reading, listening, and formats.

1.1.1      Participate in read-aloud, storytelling, and booktalking 

experiences.

1.1.2    Identify characteristics of various genres.

1.1.3   Acknowledges ownership of ideas in a variety of formats.



Steps and skills the learner takes to achieve the objective

K-2 listen to stories as read in a group

K-2 respond to  literature

K-2 identify sequential order

3-5 participate in silent reading

3-5 learn about computer software fro reading  comprehensive or motivation

3-5 identify elements of successful booktalk or oral book report

3-12  read novels as class or group

3-12 continue to select and respond to sources and formats

K-5  recognize easy books chapter books, fiction and nonfiction media

K-5  recognize different types/formats of media  

3-12 recognize genres and literary types, cultural historical themes

K-12  locate authorship or creator’s identification (title page, copyright date, producer, publisher, ect.)

3-12  recognize principle of creator’s ownership.

3-12 recognize bibliography format

3-12 recognize paraphrasing, summarizing and direct quotes

6-12  use more sophisticated acknowledgements of ides.



Examples of products or behaviors the learner might generate as outcomes

· recognize or describe good       

        listening skills or behavior

· act out parts of the story 

· retell the story

· draw pictures about the story

· use puppets or dramatic play to retell the story

· read independently for sustained period
· select books for reading in software programs

· participate in ‘AR’ reading program

· present booktalk or oral book report

· read aloud to younger students

· participate in class discussions about novel

· participate in “AR” reading program

· place media in historical or social contexts
· select reading level and purpose

· describe and compare genres

· given a reading assignment, select appropriate genre

· given a genre writing prompt, respond appropriately

· point to, state, or copy creators’ identification
· describe copyright law in simple terms
· relate law to own creation

· use bibliographies

· add bibliographies to own reports or research

· use paraphrasing, summarizing in talking notes

· use and credit direct quotations

· use footnotes, annotations, extensive bibliographies
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1.1.4     Identify elements of Composition.

1.1.5 Identify characteristics of various media formats.

1.1.6 Investigate potential sources of information outside the school.

1.1.7   Select and use sources and formats independently.

.

Objective 1.2    The learner will identify criteria for excellence in design, content, and presentation of information and formats.

1.2.3   Develop and support personal standards for selecting resources for information needs and enjoyment.


K-2    recognize elements of print.

3-8     identify plot, setting, characters, etc.

3-12    recognize more sophisticated elements.
K-5   name and describe media formats

6-12   name and describe the whole range of media formats including those available online, interlibrary loan, archive materials, ect.
K-2   recognize that other sources exist

3-12     acquire knowledge of how to access and obtain information from other sources.

K–2   recognize areas of media center and arrangement of resources

K-5   recognize arrangement easy, fiction, non-fiction books, non-print media

K-2   use online catalog with assistance

6-12   use online catalog independently-move toward more sophisticated search strategies

3-12   transfer learning to public and university libraries
K-2    read, view and listen to award-winning books

3-12    read reviews from peers and popular news sources

3-12    develop own criteria for excellence

3-12   preview and review media

3-12   develop awareness of censorship and right to read issues.
· use periods, question/exclamation marks, etc.

· discuss literature using proper terms 

· compare/diagram elements of composition

· use foreshadowing, point of view, symbols, etc.
· brainstorm all possible sources for a report

· select appropriate format to meet specific need

· compare advantages and disadvantages of formats

· routinely check all sources for information
· use public library resources, people (both online, email, and community) interlibrary loan, etc. for research or for personal interests
· use areas of media center as needed
· use call letters/numbers to locate media

· identify key words and a simple search strategy

· complete complex searches using Boolean terms

· modify and adjust search strategy to achieve results

· use public library or college library successfully
· describe reasons or criteria for winning awards

· participate in discussions about criteria for excellence

· locate sources of reviews and previews for all types of media
· apply standards in writing own reviews for all types of media

· justify of defend personal criteria

· respect reading choices of others
KIT CARSON SCHOOL DISTRICT R-1 ET/IL GOALS AND OBJECTIVES
Objective 1.3    -    The  learner will critique information sources and formats.

1.3  Analyze the merits of literary and design presentations.
1.3.2  Assess reliability, relevance, and integrity of resources.

1.3.3  Recognize the power of the media to influence.

1.3.4  Determine usefulness of resources for instructional and personal needs.

Objective  1.4  -  The learner will relate ideas and information to life experiences.

1.4.1  Describe own cultural heritage and environment.

1.4.2  Collect information about diverse cultures, environments, and peoples.
1.4.3  Relate similarities and differences to personal life experiences.  

1.4.4 Identify contributions

of individuals and cultures


K-2 recognize real and imaginary in print and non-print media
3-6 recognize dramatic presentations of events or news stories
6-12 differentiate between news and entertainment, between advertisements and unbiased information

K-2 recognize purpose of advertising

3-6 recognize presentation of entertainment and information

3-12 classify advertising according to appeal or technique

3-12 develop awareness of media bias and selective coverage
3-12 awareness of sources of information of political and critical issues

3-12 awareness of sources of information for consumers
3-12 identify criteria to rate sources of information

K-2 recognize sources of own cultural heritage

3-5 locate community resources

3-5 locate cultural, environmental information sources

3-12 use online sources and/or e-mail to obtain information on other communities and cultures

K-2 recognize multicultural influences in the community, state, and country

3-6 locate biographical and/or geographical information about other countries and cultures

3-12 acknowledge influence and importance of other cultures
· select real or imaginary media according to purpose       

· compare real-life to what is

· portrayed in the media

· select unbiased sources for 
· gathering factual information
· select newspaper sources as distinct from tabloids

· make choices according to need or wants

· use persuasive writing techniques

· create an advertisement showing appeals

· debate or defend an opinion with citations of sources to justify opinion

· use the Consumer Reports magazine

· describe advantages of sources and select best according to need

· name, describe, compare criteria for selecting materials (date, producer, reputation, organization, etc.)
· select and read books about other cultures

· use information file in media center

· write a report about local history, create a booklet of family or class stories

· research a local problem and interview the appropriate persons to get more information

· use and credit properly information from online sources, including graphics
· select and read books about other cultures

· create a chart, or diagram the similarities and differences among cultures

· write a report about a person from another culture

· use atlas and online map sources

KIT CARSON SCHOOL DISTRICT R-1 ET/IL GOALS AND OBJECTIVES
1.4.5   Recognize how the presentation of information and ideas is influenced by social, cultural, political, and historical events.

Objective  1.5  The learner will communicate reading, listening, and viewing experiences.

1.5.1  Apply communication processes effectively.

1.5.2  Produce media in various formats based on reading, listening, viewing experiences.

1.5.3 Credit sources used in communication reading, listening, viewing experiences.



K-2 recognize that presentation changes across cultures

3-5 research background information of cultures and countries

6-12 research coverage of an event through time or cultures

6-12 analyze how presentation of ideas changes through time and within cultures

K-2 share experiences and information

3-6 select and use best medium to communicate

3-6 participate in many kinds of communication processes

K-2 knowledge of formats for production of media

3-5 knowledge of word processing, desktop publishing

6-12 knowledge of presentation software, multimedia applications, graphs, HTML

5-12 use information from spreadsheets, charts, and graphs
5-12 routinely use bibliographies and citations
· use a variety of sources to research cultures describe different cultures and countries

· make a timeline showing political, social, historical events

· locate historical and cultural information

· create a chart comparing cultural influences

· record speeches or use multimedia CD/Rom’s for a report

· use online sites to gather source materials
· tell a group, record  on video or audio, drawings, stories or Big Books

· use Six-Trait writing process to organize and create a document or report

· create a word-processed document or report

· create  multimedia reports

· gather information to support an opinion on an issue-debate or  defend

· take part in a dramatic presentation or recreation
· create desktop publishing documents with imported graphics, kid pix presentation

· use a presentation program (Power Point, Publisher) incorporating multimedia 

· interpret data from spreadsheets, charts, and graphs

· use data to create own spreadsheets, charts, graphs 

· create a web page using Publisher or Dreamweaver.
· given a subject, generate bibliography

· credit all sources, including graphic sources
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Goal 2:  Learner will identify and apply strategies to access, evaluate, use, and communicate information for learning, decision making, and problem solving.

Objective 2.1  Learner will explore research processes that meet information needs.

2.1.1 Acknowledge that there are a variety of reasons for seeking information: curriculum, personal, problem solving, decision making.

2.1.2  Explore print, electronic, human, and community reference sources.

2.1.3  Recognize that a systematic approach is more productive than a random approach.

2.1.4  Describe several research process models.

Objective 2.2—The learner will engage in a research process to meet information needs.

2.2.1  Develop a search strategy.


Steps and skills the learner takes to achieve the objective

K-12    generate questions appropriate for purpose

K-12   identify problem to be solved

K-12 identify possible choices to research for making a decision

K-3 recognize human resources as sources of information

3-6 use print and online indexes, databases

K-2 recognize some simple systems of organizing research process

6-12  routinely use process model best suited for task

3-12 gather information from print and non-print media

K-3 recognize elements of a search strategy

3-6 predict results of search, modify search as needed

6-12 select strategy for specific purpose


Examples of products or behaviors the learner might generate as outcomes

· make and use KWL charts (what is known , what you want to know, what has been learned)

· brainstorm possible solutions to begin researching

· identify what is known and unknown

· list possible choices

· analyze, eliminate possible choices to begin researching

· listening, simple mnemonic skills

· interview individuals, or survey groups

· use e-mail or “snail mail” to obtain information

· use key word strategy for online catalog, indexes

· generate mind-maps, graphic organizers, brainstorming to organize information

· use template, or guided research forms

· given a subject or purpose choose most effective process

· use skimming, paraphrasing, summarizing skills
· locate easy books
· use index, table of contents, glossary to aid search

· identify key terms

· define need, form questions for search

· identify narrow board terms, use appropriately

· use Boolean terms

· apply strategy as needed for different media, identify unique features, possible uses of specific media

· given a problem, identify best possible resource.
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2.2.2  Access Information

2.2.3  Critique Information

2.2.4  Use Information

2.2.5  Evaluate the Process and the Product


K-2 locate simple materials 

3-5 use online catalog, other print and non-print indexes and databases

3-6  list all available resources 

5-12 use sophisticated search techniques, incorporate online catalogs, and network resources

K-12  awareness of simple criteria to critique information

3-5 compare information sources

3-12 revise search, look for new/additional information

6-12 analyze materials for bias or social or historical context

K-3  use and interpret simple charts, maps, legends

3-5 identify best strategy for purpose product

3-12 generate information from resource material

K-2 identify strengths and weakness of a product

3-6 identify valid sources

3-12  identify criteria for evaluation

3-12 identify strengths and weakness of process and product
· 
Use call letters and numbers

· Select appropriate materials incorporate all sources into presentations

· Log into a remote network, use appropriate strategy to obtain information
· given sample materials, select best resources
· describe the advantages or disadvantages of a source

· discuss limitations or bias as part of a report or addendum to a report

· identify maps and globes models of the earth

· locate and interpret geographical data

· conduct research for a science project or experiment

· locate, select, credit graphic images

· summarize, paraphrase, quote, outline
· list positive aspect

· redirect process to more valid resource

· generate checklist

· rate on a scale

· suggest improvements, additions, deletions

· compare to similar products
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X.
KIT CARSON SCHOOL DISTRICT EDUCATIONAL TECHNOLOGY AND INFORMATION LITERACY  POLICIES AND PROCEDURES


A.  Acceptable Use Policy IGAJ


B.  Instuctional Materials Policy IIA


C.  Materials Selection Policy IIAC

D. Administrative Procedures for Retention of Library Materials Policy IIAC-R  

( These documents are not in digital format.  They may be obtained by contacting Kit Carson School District.)
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